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PAKKI – Student´s desktop

Study data

Click the links.

1. Click the
front page

Scroll down. 
The functions
can also be
found by
clicking the
icons.
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Click to see your study entitlements. 
Choose your study entitlement and 
see details about it.



PAKKI – Individual Study Plan (ISP)

1. Choose ISP

2. Select Inspection tab.

3. Choose the version of ISP.
You can edit the draft version.
The approved version displays the 
last approved ISP version.

4. The diplayed ISP 
version
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PAKKI – Individual study plan, the icons

4. Click the Help 
icon to see the icon 
information

3. Move the 
mouse over the 
icon to see the 
label.

1. Choose ISP

2. Click Inspection
Tab

4



PAKKI – Individual study plan, the structure

1. Choose Inspection Tab

Studies placed in a study module 
(credits).

Required credit points of 
the study module (defined 
in the curriculum).

Enroll for exam ongoing

You can close and open 
the structure by clicking 
the arrows.

Assessments

Included credits / 
required credits 
(defined in the 
curriculum)

The average of 
assessments.

Total credits
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Credit Transfer



PAKKI – Individual study plan, choose the specialization

Open Select specialization Menu 
and  choose the study path.

You can change your 
specialization from this menu 
and view another specialization 
in your ISP.

For more detailed instructions 
on how to select specialization 
you get from your tutor.

Specialization in your ISP.

2. Choose Inspection Tab.1. Choose ISP
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PAKKI – individual study plan, the transcript of records

3. Click Download Transcript of Records (PDF) Button2. Click Inspection Tab1. Choose ISP
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PAKKI – selecting studies for ISP

2. Choose Selecting studies Tab
3.  On that study module, where you 
will put the study, click “Add studies” 
button

1. Choose ISP

4. Enter your search information 
and click the Search button.

5. Limit search result.

7. Click on the title to find out more.

8. Click Add to 
basket button to 
select study.

9. Click and see your selection.

10. Click Add 
selected to ISP 
button to add the 
selected studies.

6. Click Delete 
limitations 
link to 
remove 
limitations.
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1. Select ISP 2. Select Inspection Tab

3. Click on the "Add 
note" button and enter 
the message.
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4. Read and reply to the thread.

5. Click ”Send for comments” button
and ask a comment about your ISP

6. Click ”Send for 
approval” button
and send ISP for 
approval.

7. Messages are also displayed 
on the Messages tab.

PAKKI – ISP messages to/from teachers and tutors



PAKKI – enrollments in the course implementations
10

10. Search for 
implementations 
you want to 
enroll. The study 
is not included in 
your ISP.

6. The Implementations you have enrolled.

7. Your enrollment 
has been approved.

8. Your enrollment is 
pending approval. 9. You can cancel your enrollment

5. First select a small group and 
then click the Enroll button.

4. Click on the Own button to 
see courses of your group

1. Select ISP 2. Select Enrollments Tab

3. Studies in your individual study 
plan you can enroll. 



PAKKI – see your credits 1. Click Credits
2. Click Filter the list

3. Select what to display.
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4. Select the timing of course: academic
year, semester and period.

5. Select if the parts to display or hide.

6. Click the title to remove filter.



PAKKI – meeting times 1. Open Calendar Menu  
and select Meeting Times.
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2. Click  the name to 
see the meeting 
times the person 
offers.

3. Click ”Book the
appointment time” button.

4. Write the message if
needed and click ”Confirm” 
button.

4. If you cancel click
”Cancel appointment” 
button.



PAKKI –the timetable engine Lukkarikone

1. Open Calendar Menu 
and select Timetable.

3. Click
Search Tab
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2. Click Schedule Tab. You see your Automatic schedule

4. Write your Group ID 
and click Search
Button.

6. Select search criteria.

7. Write Search word and 
click Search button.

5. Click Add to study basket
button.

8. Study basket. You see these
studies on the Schedule tab.



PAKKI – curriculums
1. Click Studies Menu. 
Select Curriculums.
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2. Click the education.



PAKKI –search implementations 1. Click Studies Menu and 
select Implementations.

2. Write Search word.

3. Select filters.

15

4. Selected Filters. Click the cross  so the filter will be deleted.

5. Click title for more information. Then click
”Back to search results”

3. Click Search button.



PAKKI – course feedback 1. Click Studies. Select 
Course feedback.

2. Select implementation
and give feedback.
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3. Click implementation to see the
feedback from the teacher.



PAKKI – agreement bank 1. Select Agreement bank

2. Select Contracts
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5. Click the title to see the
contract information.

7. Click ”Accept button” to 
accept the contract.

4. Put the mouse over
the icon to see the
status of the contract. 6. Write a new

message.

3. Filter the contracts.



PAKKI – accrediation (Credit Transfer)
1. Select Accreditation.

2. Click New application and 
fill the form.

3. All previous applications
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4. Modify the previous 
application or show the decision

Hakemusten 
liitteet.



PAKKI – study entitlement extension
1. Select Study Entitlement Extension

2. Fill the application.

4. Decision.
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3. View the previous application.



PAKKI – exams
1. Select Exams

5. On the Exam Tab in the ISP you
can see all your exams.

2. Type the search criteria and  
click Search button.
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3. Enroll in the exam.

4. Go to ISP.

6. Go back to Exam search.



PAKKI – icons (the alternative route)
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1. Click and select Students desktop. Scroll down.
2. Click icon.


