TAMPERE UNIVERSITY
The Ethics Committee of the Tampere Region in the field of non-medical research in the human sciences 
NOTICE TEMPLATE
Name of the study, e,g, students’ well-being at school
We are cordially asking you to participate in this study that is investigating the well-being of students at school. We asked for your contact details from xx xx. Remember mention here, how the contact information was obtained; for example from the register x or by getting permission to put a survey on this email list or in some other way.
After you have perused this notice, you will be given an opportunity to pose questions about this study. After that you will be asked to give your consent to participate.
Purpose of the study
The purpose of this study is to gather information/assess...
Course of the study
The study will begin on XX July 2022.... The study includes... During the study...
The study involves (methods/surveys)... This should include a short description of what participation in the study entails in practice (e.g., the time spent).
No participation fee is paid. However, any visits are free of charge for the participants.
How is the research data gathered? 
For example, subjects answer the questionnaire anonymously on the form (name is not asked/anonymously). Gender and phone number are collected from the subjects in the survey as indirect identifiers (please note that these indirect identifiers are also personal data, in which case a privacy notice must be made and given to the subjects.

For example, the participants in the study are also interviewed. In addition, information is collected from register X. In this section, state all methods of acquiring research materials. 

In this context, please note the concept of personal data; indirect identifiers include, for example, the subject´s name, social security number, voice and indirect identifiers (which are also personal data) include, for example the aforementioned age, gender and education).
Label all personal data you collect; either direct personal data or indirect personal data also in the data protection notice under the research register. Please note that no more personal information should be collected than you need in your research; if you do not need a person´s name in your research, do not ask for it.

Benefits and risks related to the study
There is not/is no direct benefit for you to participate in the study... The results of the study can be used to...
There are/are not any health, social, economic, personal data processing risks associated with the methodology used in the study.
Confidentiality, data processing and storage 
The research collected about you will be treated confidentially in accordance with the EU’s General Data Protection Regulation and the Finnish Data Protection Act. A brief description of the processing of personal data and any combination of register and document data with the information provided by the data subject (see the privacy notice for details). If the study uses a code key to identify data on individual participants’ data, provide information on who holds the code key(s).
In this context, tell us how you should handle either direct or indirect identification data (so called pseudonymous data). Tell us, for example, who in your research group or who processes personal data in general (for example, external transcription). Also tell us how the material is protected. In this context, also tell us how the material is protected. In this context, also tell us about data security; describe the tools you use and evaluate them in terms of data/informaiton security, taking into account the university´s information/data security policy and recommendations.

In this context, state how the research material is used, and whether it is made available outsihde research group and in what form; for example, information on whether the research material is used for benefit elsewhere (for example, in international projects).
Privacy protection of individuals is assured in scientific and other publications
The research files and the data gathered for the study will be preserved at Tampere University for XX years, after which they will be destroyed. If there are plans to open the entire/part of the research data (e.g. at Finnish Social Science Data Archive), this should be mentioned. How is the data anonymised?
Research funders
For example, Academy of Finland, Business Finland, European Social Fund
Voluntariness
Participation in the study is completely voluntary and you can withdraw your participation at any time. You can also suspend your participation.  Refusing or interrupting participation will not affect any treatment you may need later. If the study takes place in a care unit, this should be mentioned. For those who are aged 15 years or less, it should also be mentioned that participation in the study is voluntary regardless of parental consent.
Please note that terms “suspension” and withdrawal of participation” have different meanings. Suspension refers to the temporary suspension of the research situation; e.g.  a refreshment break between interviews, etc.  withdrawal of participation, on the other hand, means that the subject withdraws from the study completely. In the announcement, state the rights of the subject clearly in this context. 
In connection with the above, it should be mentioned in this context what a possible withdrawal of participation means in terms of research data; please note that if the legal basis for the processing of personal data is a public interest based on scientific research, the data can still be used in the research, even if the subject withdraws his/her participation in the research. If the legal basis is consent in the above-mentioned situation, two things should be taken into account when a person withdraws their participation in the study: 1) if you ask the research subjects in the study for the so-called name as a direct identifier, when the person cancels their participation (=withdrawal from the research) in the study, the data must be deleted. 2) if, instead, you don't ask the subjects their name or social security number, or in the study, for example, the subjects' voice etc. does not appear (which is also a direct identifier), then you only ask the so-called indirect identifiers, such as e.g. education, age, gender, etc., the data can be stored in the study even when the person cancels (=withdraws from the study) their participation in the study.
Insurance and compensation
If the participants have been insured by, e.g., a research group, it is mentioned here.
Information about the research

A summary of the final research results will be sent to the participants. The results will be reported in... )
Using the data for other than research and further study or 
If the interviews, videos etc. are potentially used for other than research purposes, this should be communicated to the research subjects. The consent of the persons concerned must be sought. 
Please, take into account that if the researcher herself uses the research material immediately after the study in question for other follow-up research, in the information letter to the participants it must be mentioned if the researcher himself uses the research material for further research, and in addition, it must be defined on a general level in which field of the science the material will possibly be used in further research. 
(Please note that if you have the personal data of the research subjects on file and if the material will later be used for further research and you have not remembered to inform the research subjects about this in connection with the first study the research subjects must be informed separately if the legal basis for the processing of personal data is scientific research based on the public interest. If the legal basis for the processing is consent, a separate consent for the further use of the material must be requested form the subjects when a new research begins.)

If the research material is transferred anonymized to the Data Archive or another archive, in which case the material can also be used further, this must also be mentioned in the announcement. In this case, the material is freely available and it is sufficient to inform the subject in the first information given to the subject.
If the research material is disposed of instead, mark the year and tell how the material is disposed of. Also note this in the privacy notice. If you only dispose of part of the research material and if part of the research material is intended to be used in further research, also state this in the announcement. See that the possible further use and possible disposal of the research material are not expressed in a contradictory or unclear manner to the research subjects.
Further information
Please ask XX and ZZ for further information on the study or disposal of research material
Researchers’ contact details
Name
Unit 
Telephone number, email address
